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1. Requesting Agency 2. Division or Bureau of Requesting Agency
. SOMERSET COUNTY REGISTER OF WILLS
3. Authorization Requested (Check only one of the squares below).
A B C
Dispose of present accumulation. No . Establish retention schedule for re- Microfilm ond destroy originals.
additional accumulation is  antici- ) X | cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value 3 accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. : have value to warrant their retention after
: the period of time indicated.
4 5. Description of Records 6. Recommendation
: Describe records accurately. Include title, form number, size of documents, of Hall of Records
’I\il'em work or activity to which the records relate, inclusive dates, and quantity and Board of Public
o (cubic or linear feet). Show recommended retention period. Works.
/1. GENERAL CORRESPONDENCE
Size: 63" x 11»
, Dates: 1950 - - _
. Quantity: 1 £ile drawer g
File Arrangement: Chronologlcal S
, <
The correspondence file is composed of routine communications and o=
papers, not of sufficient importance to be included with Estate Ly §
Papers, relating principally to notices to legatees, administrators, = ©
executors, and 83 inquirdes and replies regarding estates; oW
® and registered letter receipts. = &
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L, RECOMMENDATION: RETAIN FOR THREE YEARS AND THEN DESTROY. a. ‘5:'5‘3
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: . -
Dates: 1950 - - =3
Quantity: I cublc feet =S
File Arrangement: Chronological ’
State audit

Audit:

Administrative Accounting records consist of:
Bank deposit receipts

Serialized receipt copies
Cancelod chscka Adding machine tapes
Vouchers

| Check stubs
Banlk books ,
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